
HOW TO DO COMMON TASKS – Make an 
appointment with a contact or patient
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Open the app, 
tap on chats
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Tap on a conversation
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Tap on the clip icon
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Tap on the calendar icon
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Enter details of name,
Start time, finish time.
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Tap on start date/time
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Select start date/time
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Tap on end date/time
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Select end date/time
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Enter notes for call
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Tap on “Save this
Event”
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It will look something 
like this, tap “save this
event”
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The event will be sent 
to the recipient and will 
allow a “yes/no” response
And tapping “add” will 
add it to your calendar.
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• You just completed an appointment scheduling task 
using RxBuzzPro!

Congratulations!
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The ultimate collaboration, connectivity and productivity tool for Doctors and 
Health Care Professionals. 

WhatsApp is for social interaction, not for highly 
specialised professionals like Doctors.
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Your entire medical universe – now connected for 
your practice in one messenger app.


